Candidate Brief
Primary Class Teacher

Dear Applicant,
Thank you for your interest in the post of Primary Class Teacher at Haileybury
Astana, The British International School in Nur-Sultan, Kazakhstan, and part of the
Haileybury Group in Kazakhstan.
We seek to appoint an exceptional candidate with a proven track record in top UK
and/or International Schools who is wholly committed to providing an outstanding,
British-style education to the pupils in our care.
The attached Candidate Brief provides an introduction to the school and outlines the
scope and responsibilities of the post. I encourage you to visit our website for a more
comprehensive overview of the school. The Living and Working in Kazakhstan section
provides a useful and enlightening insight into living and working in the city and the
country of Kazakhstan for those unfamiliar with life in this beautiful Central Asian
jewel.
The post comes with a generous remuneration package, which reflects the importance
we place on appointing a colleague of the highest calibre. Details of the package will be
provided to all shortlisted candidates.
I do hope that after having read the Candidate Brief and understood the necessary skills
and experience required to fulfil the role that you will indeed wish to pursue the post
further. All applications will be handled in the strictest confidence.
John Coles
Headmaster,
Haileybury Astana

Candidate Brief
Primary Class Teacher, Haileybury Astana School,
The British International School in Nur-Sultan
Background
Haileybury Astana was opened by Kazakhstan's first President, Nursultan Nazarbayev,
in 2011 and is an IB World School preparing young people to become leaders of the
future and to achieve their dream of attending a world top university. From an early age,
pupils take part in a wide range of activities to challenge and extend their knowledge
and skills in an increasingly global world. Above all, however, Haileybury Astana is a
school that cares for every one of our pupils as we guide and support them into an
exciting future. It is a day school that provides an English speaking environment to young
people from some 25 different nations, the majority of whom are from local Kazakh
families.
Educating children from 2-18, the school occupies an enviable site adjacent to the
Presidential park. There are currently some 600 students of whom 400 are in the Junior
school.
Haileybury Astana is a not-for-profit school that is supported by a Board of Directors
and a Board of Governors, representing both Haileybury College in the U.K. and the
Kazakh philanthropists. The Board has oversight of the academic strategy of the school
and the day to day operations are delegated to the Headmaster who manages the school
and reports to the Board regularly.
Haileybury Astana is a member of NEASC (New England Association of Schools and
Colleges), and holds the Patron’s Accreditation with COBIS (the Council of British
International Schools). It is inspected under the COBIS inspection programme.
Haileybury is about to embark on the High Performance Learning Programme with its
sister school, Haileybury Almaty with whom it has very close links.

Haileybury Astana has an enviable reputation in Central Asia as one of the leading
independent International Schools. It is academically selective and expects pupils to
achieve excellent examination results at IGCSE and IB; Pupils take up places at elite
universities in the US, the UK, Europe, Asia and around the world. In addition to
providing intellectual rigour, challenge, and encouraging academic curiosity, we
provide a holistic education that balances academic achievement with the development
of character, resilience, and leadership.
All pupils are strongly encouraged to take full advantage of the widest range of cocurricular activities on offer at Haileybury Astana. Participation in these activities
stretches the pupils; it promotes a sense of social responsibility, enhances team spirit,
engenders confidence and develops strong values to guide them in an increasingly
complex world. A Haileybury education is built on outstanding pastoral care. A nurturing
environment underpins all of our endeavours and helps shape the distinctive
characteristics of Haileyburians.
The school is very proud of its close links with Haileybury UK and Haileybury Almaty;
sharing both their traditions and values. It provides an environment where students
learn with growing independence, in a challenging and stimulating setting. High
academic achievement is realised within a broad curriculum embracing creativity, the
arts and sport, and pupils and staff refer daily to the Haileybury habits of resilience.

Our Aim
Our aim is to educate future leaders and to prepare them for the global environment in
which they will thrive. A love of learning is central to this and we encourage all of our
pupils and staff to embrace the Haileybury Habits encouraging each pupil to be;
Inquisitive, Reflective, Resourceful, Courageous, Organized, and Resilient.

The Curriculum
The School is proud of its tradition of academic excellence and curriculum breadth. The
curriculum is based upon the IPC leading to IGCSE/GCSE and IB public examinations. It
aims to provide seamless transition to and from British and British International Schools
worldwide. It is anticipated that the majority of students upon completion of IB study
will leave to leading UK, US, and European universities.

Finance
The Junior and Senior Schools are operating at near capacity with healthy
enquiries. The School maintains a very good financial position. It is wholly funded
by fee income, and offers several full scholarships a year that are means tested.
For further information please visit https://www.haileybury.kz/en/astana

The Person

The successful applicant will be an outstanding and experienced primary
practitioner who is committed to students achieving academic excellence within
an exciting and challenging curriculum framework. Applicants should have the
following qualities:
• Passion and energy working with students, parents and colleagues;
• Ability to lead teaching and learning;
• A track record of effective leadership including strategic management;
• Excellent knowledge of EYFS, KS1 and KS2 curricula;
• Working collaboratively to successfully deliver specific data management;
• The desire and ability to engender the best in others;
• Excellent communication and interpersonal skills with a range of
stakeholders
Applications are invited from experienced colleagues with a clear understanding
of early years and primary education who are committed to supporting the
Haileybury habits. The successful applicant must be available to commence
employment in August 2022

Remuneration
A generous package including a very competitive salary, annual gratuity, BUPA
Global medical insurance scheme, full school fee remission, accommodation, and
relocation allowance is offered according to eligibility.
Full details will be made available to shortlisted candidates.

The Role
Title: Primary Class Teacher, Haileybury Astana
Responsible to: The Head of Junior School & Junior School SLT.
Responsibilities:
General
1. Actively promote and develop the ethos of the School.
2. Lead by example in all professional matters in line with the UK Teaching Standards
and the standards expected by Haileybury Astana.
3. Uphold the expectations made by HAS in regards to pupil behaviour such as ensuring
that all pupils observe matters such as dress, punctuality and School rules.
4. Actively establish good relations and open communication with parents.
5. Support and attend all major School events.
6. Maintain a teaching load appropriate to the position, including the participation in
and leading of co-curricular activities both in the School day, evenings and weekends
as appropriate, and as agreed with the Head.

7.
8.
9.
10.
11.
12.
13.
14.
15.
16.

Take a fair and appropriate share of duties.
Attend House activities including residential activities as well as Expeditions (where
applicable).
Follow School policies and procedures.
Meet deadlines in a timely manner.
Set high expectations both academically and socially/emotionally for all pupils in
your care.
Contribute to the School’s value and ethos.
Collaborate with colleagues in areas of planning and assessment and whole school
initiatives.
Provide a stimulating learning environment through creative and interactive displays
and stimulating learning areas.
To keep the Head of Junior School and the Head fully informed of significant
developments concerning any child in the form.
To be punctual, smart and appropriately dressed and to behave in such a manner as
is appropriate in line with the requirements laid out in our Staff Code of Conduct.

Curriculum
1. Possess a familiarity with the relationship between the UK EYFS and National
Curriculum guidelines, HAS Units of Work, lesson plans and evaluation for the
particular year groups/subjects taught.
2. Keep up to date with curriculum developments through reading, in-service training
and peer observations.
3. Manage curriculum delivery and associated resources in a manner that challenges
and interests pupils and is appropriate to their needs and skill-levels including
catering for pupils with SEN, EAL and higher abilities.
4. Take responsibility for curriculum delivery and associated resources in a manner
consistent with the school’s policies and procedures.
5. Maintain an ongoing formative assessment programme related to Units of Work and
associated learning objectives.
6. Prepare pupils for and administer summative assessment programmes including
both school-based and externally examined assessments.
7. Maintain consistency with internal and relevant external marking schedules and
moderation procedures.
8. Follow the School’s Marking Policy.
9. Maintain legible, verifiable, accurate, comprehensive, defendable and fair records of
formative and summative assessment results.
10. Write high quality and accurate reports on pupil performance for internal and
external use as required.
11. To create written medium and short term planning to ensure that pupils develop at
an appropriate pace, with clear differentiated planning and teaching.
12. To use I.C.T. to support and extend all areas of the curriculum, including the use of
interactive whiteboards
Welfare and Discipline Matters
1. Monitor the work of class/form pupils, providing guidance and advice when needed.
2. Write and maintain relevant records for individual pupil files and write reports.
3. Communicate and consult with parents on a regular basis and in a timely manner.

Participate in meetings for any of the purposes above.
5. Participate in the maintaining of high standards of behaviour and dress of pupils in
the classroom and in all School locations and activities.
6. Follow HAS policies with regard to the health and safety of pupils both on and off the
School premises when pupils are under the School’s jurisdiction.
7. Take a pastoral interest in pupils in both the curriculum and co-curricular activities
so that they feel noticed, valued and cared for.
4.

Personal Form Responsibilities
1. Be prepared to encourage and work with a House group in participating in House
activities.
2. Participate in and lead Personal Development programmes with the form group.
3. Maintain regular communication with the parents.

Co – Curricular Activities
1. Supervise and coach pupils in the after school activities programme and the extracurricular sports and performing arts programmes.
2. Organise the logistics associated with these programmes as they relate to transport
and accommodation
Professional Development
1. Follow the school’s appraisal policy and guidance.
2. Participate in School-wide Inset initiatives.
3. Seek Inset opportunities that may arise from the appraisal process, including
pathways to higher qualifications.
4. Seek advice from line managers with regard to professional development and career
paths.
5. Take full responsibility for areas that may be reviewed in a full School audit.
Collegiality
1. Attend meetings designed to share information necessary for the smooth running of
the school and the successful delivery of its programmes.
2. Take responsibility for mentoring new teachers, particularly those with whom a
functional relationship exists.
3. Supervise pupils during non-period time as determined by the duty rota.
4. Supervise classes on behalf of colleagues as determined by the cover schedule.
5. Behave at all times in a manner befitting a role model for the pupils of the school and
in a manner that brings only respect to colleagues and the reputation of HAS in line
with the Teaching Standards and those of HAS.
6. To support colleagues as necessary and to work co-operatively as part of a team
attending all meetings and INSET
Safeguarding Health & Safety
Everyone who works at Haileybury Astana has the responsibility for promoting the
safeguarding and welfare of children.
1. Promote and safeguard the welfare of children and young persons for whom you
are responsible and with whom you come into contact;

Maintain good order and discipline among the pupils and safeguard their health
and safety, both when they are on the school premises and when they are engaged
in authorised school activities elsewhere;
3. Be aware of school policy and procedures regarding Child Protection and
Safeguarding, and attend relevant training as required.
4. Report all causes for concern to the Designated Senior Lead;
Provide thorough risk assessments as required prior to activities and trips.
2.

Person
Specification
Behaviour

Essential



✔

Knowledge








Upholding the Code of Conduct
and Haileybury Astana vision
Self-motivated and hardworking
Well-organised
Creative
Current
legislation
and
guidance related to Primary
Schools, such as: Professional
Standards
for
Teachers,
Safeguarding, and changes to
the National Curriculum
SEN Code of Practice and
procedures
Practical
application
of
safeguarding and protection
requirements
Robust understanding of the
principles of good teaching and
learning

Desirable
Willingness to learn and adapt
 Willingness to offer cocurricular activities


 Subject knowledge sufficient to
challenge able pupils and
achieve high outcomes
 Knowledge and understanding
of child development and its
impact on behaviour
 Knowledge and understanding
of positive disciplinary
methods.
✔

✔

Skills

 Able to teach to an excellent
standard
 Able to identify the teaching and
learning needs of individuals
and groups
 Clear understanding of how
children learn, thinking skills
and learning styles with a
creative approach to learning
 Able to support staff in adapting
learning
strategies
and
environments accordingly
 Able to motivate children and
staff to give their best and work
collaboratively
 Able to use ICT for learning and
managing

 Open to exploring innovative
approaches from across the
educational field
 Successful
class
teacher
showing commitment to both
academic and safeguarding of
pupils
 Have a supportive and positive
approach to behaviour
management
 Ability to forge strong links with
parents
and
the
whole
community
✔

 Able to prioritise from a range
of conflicting demands and
meet deadlines within resource
limitations
Able to promote a positive and
forward looking response to
change
Experience

Experience/confidence to teach
across the age range of 3-11
 Teamwork and collaboration
 Experience of joint creative
curriculum planning
 Practical and working use of
school tracking systems and NC
expectations;
Proven accuracy of assessment








✔

Qualifications

Bachelor’s Degree or higher
 QTS or equivalent






Values/Beliefs:









At least 2 years of experience
as qualified teacher
Teaching experience in an
International School
Know how to challenges and
differentiate for children of
varying abilities
Have taken a lead role in
organising and implementing
co-curricular activities
Significant contribution to
raising standards of pupil
achievement within class
Proven record of improving
standards through high quality
teaching
Commitment to personal CPD

Every person matters when contributing to the success of every child;
Children should be safeguarded and protected from abuse at school;
Schools should work in partnership with parents / carers in
developing well rounded, confident, future citizens;
As an inclusive school every child should be given the opportunity to
achieve their full potential;
Spiritual, emotional and social development are extremely important;
Respect for the opinions and contribution of others
Appreciation of the extended life of the school and a commitment to
putting this into practice

Application Procedure
All applications should be made through the TES portal. No applications will be accepted
through any other means.

Interviews
Covid-19 restrictions mean that it is unlikely to be able to secure visitor entry for
Kazakhstan. As a consequence, much of the recruitment procedure will have to be
conducted by online video-conferencing interviews with both the Senior team and other
key stakeholders:
Initial interviews for longlisted candidates will be held by the Deputy Head of
Junior School and the Senior Milepost Lead.
● Interviews for shortlisted candidates will be held by the Head of Junior School
and the Headmaster.
●

This programme is subject to alteration in the event of changes to the Covid-19
restrictions in London and Kazakhstan.
Data, Equal Opportunity and Safeguarding Statements

Personal data is being collected for Human Resources purposes, including assessing your
suitability for the post for which you are applying. The data will be used by Haileybury
Astana School and the Board of Governors. If you wish to access any personal data held
by Haileybury Astana School, please contact the HR Manager. If your application is
unsuccessful the personal data you supply will be retained for one year, at the end of
which time it will be destroyed.
Haileybury Astana is an equal opportunity employer and as such treats all job applicants
and staff with equal respect free from unjustifiable discrimination.
Haileybury Astana is committed to safeguarding and promoting the welfare of children
and young people.
Covid-19 restrictions mean that it is not possible at this time to secure visitor visas for
Kazakhstan; As a consequence, much of the recruitment procedure will have to be
conducted by online video-conferencing interviews with both the senior team and other
key stakeholders.

